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FI RE PREVENTI ON OFFI CER

(Conpetitive C ass)

DI STI NGUI SH NG FEATURES OF THE CLASS

Thi s cl ass enconpasses entry | evel positions inthe Fire Prevention
Division, the primary duties of which include conducting fire
i nspecti ons, enforcing life safety codes, and conducting
investigations of fires suspected to be the result of arson.
Enpl oyees of this class also wite reports and keep records
required to docunent Fire Prevention Division activity. Fire
Prevention O ficers work independently in nost areas, with work
revi ewed by and special assignnments received fromthe Director of
Fire Prevention. This class ranks directly below that of Director
of Fire Prevention.

EXAMPLES OF WORK

Exanpl es |listed beloware illustrative only. They are not intended
to include all duties which may be assigned, neither are they
i ntended to exclude other duties which may be | ogi cal assi gnnents
to this class.

| nspects buildings and collects information to be wused in
determ ning that buildings conply with all applicable fire safety
codes, including inspecting fixed fire extinguishing systenms and
st andpi pe systens, inspecting portable fire extinguishers,
i nspecting storage areas for flanmable and conbustible Iiquids,
checking for electrical hazards, determ ning that buildings neet
fire resistance requirenents for their construction type,
i nspecting heating, ventilating, and air-conditioning systens and
cooki ng equi pnment, and assuring that the nmeans of egress from
bui l di ngs are sufficient for the assigned occupant | oad.

Di scusses inspection findings with the buil ding owner or nmanager,
provi des the person in charge with copies of all required fornms and
reports, and makes recommendations for the correction of fire
hazards.

Conmpl etes a report of each fire inspection, recording all necessary
information about the building, presenting facts and evidence
col | ected during the i nspections, and outlining concl usions reached
and recomrendations nmade as a result of findings.

Recei ves appeal s for exenptions from provisions of fire codes and
processes these appeals. Enforces fire prevention codes and
or di nances by rei nspecting buil di ngs where viol ations of fire codes
occurred and, if necessary, issuing citations, assessing fines, or
serving court summonses or stop work orders for non-conpliance with
fire codes. Prepares information and evi dence frominspections for
use in a court proceeding and testifies in court or serves as an
advi sor to the prosecutor.
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Draws up evacuation plans for schools, hotels, hospitals, or other
buil dings required to have such plans. Oversees fire safety in
publ i c assenbly occupanci es at nmmj or events.

Exam nes the scene of a fire to determne the origin and cause and
to determine if the fire could have been the result of arson.
| ntervi ews firefighters and W t nesses to col | ect
information. Examines the interior and exterior of the structure
and the surrounding area. Searches for, identifies, and collects
evidence and preserves it for analysis and later wuse in
court. Completes a fire investigation report, i ncl udi ng
phot ographs, sketches, and diagranms, and all information the
depart nment deens necessary.

Collects information concerning the burned building and its
contents, its owners and occupants, and possible arson suspects
t hrough i ntervi ews and search of records. |Interrogates suspects and
eval uates suspect's responses in order to obtain facts about a
crime, identify the perpetrator, and substantiate a court
prosecuti on.

Acts as a liaison wth |awenforcenment or other arson investigation
agencies to exchange information wth regard to nmjor
i nvestigations in progress.

Perfornms any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherw se specified, all requirenents |isted bel ow nust be
net by the filing deadline for application for adm ssion to the
exanm nati on

Must neet all requirenents of the Miunicipal Fire and Police G vil
Service Law, including being a citizen of the United States.

After offer of enploynent, but before beginning work in this class,
nmust pass a physical exam nation, the selection and adnm ni stration
of which shall be authorized by the Appointing Authority, designed
to denonstrate good health and physical fitness sufficient to
perform the essential duties of the position, with or wthout
acconmodat i on.

Appl i cant must possess one of the follow ng: high school diplom,
general educational developnment (G E.D.)certificate, high schoo

transcript, affidavit fromthe i ssuing high school, associate’s or
bachel or’s degree, or college transcript, any one of which nust
indicate that graduation has occurred or a degree awarded. A
certification of conpletion shall not be sufficient to substitute
for a diploma or GE D. certificate.

Must possess a valid driver’s |icense.

Prior to beginning work in this class, nust obtain a valid
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Loui siana driver’s |icense.

Prior to confirmation, nust have obtained certification as Fire
| nspector | and Fire Investigator |, as recognized by N F. P. A
St andar ds.

MUST MEET EI THER OF THE FOLLOW NG REQUI REMENTS

A mnimmof two (2) years full-tinme experience in fire suppression
or fire prevention with a paid fire departnment or fire prevention
agency;

OR

An Associate's Degree in Fire Science or Crimnal Justice; or the
successful conpletion of sixty (60) <credit hours from an
institution of higher learning in an accredited fire science or
crimnal justice curriculum

OR

Four (4) years full-tinme experience in a related field such as
industrial fire protection, fire-resistive building construction,
or fire insurance clains adjusting which wuld require a
famliarity with fire hazards, fire codes, and/or fire cause
det erm nation

OR

Any conbination of this experience or education which, in the
opi nion of the board, would satisfy the requirenents for adm ssion
to the exam nation
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